
City of Dania Beach, Florida Virtual City Commission Meetings 

Quasi-Judicial Proceedings 

Any member of the public wishing to make verbal comment during a meeting must pre-register to do 

so with the City Clerk’s office using the form found on the City’s website.  This pre-registration applies to the 

public, and extends to the applicant and applicant’s team.  Once the registration has been processed, the 

registrant will receive instructions for participating in the meeting.  Members of the public who attend the 

meeting by telephone will have their line muted at all times, except when acknowledged by the Mayor to 

speak on a particular agenda item, and only one individual will be permitted to speak at a time.  If either the 

applicant or a member of the public seeks to introduce documents into the record, that must be done 

at least five (5) days prior to the virtual public meeting, so that the City can upload the information.  

The City Clerk shall provide the Mayor and City Commission with the submittals prior to the hearing. 

All documents should be sent to the following email addresses:   tschneider@daniabeachfl.gov and 

clajoie@daniabeachfl.gov.   In the “Subject” line of the email please address the email as “documents 

to be included for public hearing” and list the public hearing applicant name and property address.   

On the date and at the time of the Virtual meeting, the City Attorney shall read the title of the 

quasi-judicial public hearing item when the Agenda item is ready to be presented.  The City Attorney 

shall ask the City Commission to disclose any prior “ex parte” communications with any party that 

occurred prior to the meeting. Thereafter, the City Attorney will virtually swear in all staff persons 

speaking about an application as well as the applicant, applicant’s team, and any persons in the public 

who intend to appear by telephone, email, or “live” during the virtual feed of the video presentation 

during the virtual City Commission meeting.  The City Attorney will ask staff and applicant (including 

applicant’s team) to raise their right hands to be sworn in.   The City Attorney will then administer an 

oath.    The City Attorney will ask each person to confirm audibly for the record that each speaker took 

the oath (all persons will identify themselves by name).   

Thereafter, City staff will provide a presentation of the staff report and the Department 

recommendations, if any.  Any power point presentations or documents shown or produced during the 
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hearing shall be treated as evidence which the City Commission may consider in determining whether or 

not to approve the application.  The applicant will then be provided the opportunity to make a 

presentation.  Legal counsel for the applicant may make a presentation or assist with the applicant’s 

presentation.  Then members of the public, during the public hearing portion of the agenda item 

hearing, may speak to the application and may cross-examine witnesses (including City staff, the 

applicant, and applicant’s team). During the Public Comments/Public Hearing portion of the meeting the 

City Attorney will individually swear in public speakers, who will acknowledge having taken the oath, 

and state their names for the record. Video of the virtual meeting will be streamed on the City’s website at 

www.daniabeachfl.gov, the City’s YouTube channel, and Dania Beach Comcast Channel 78. Additionally, a 

dedicated telephone line will be available so that any individual may listen to the meeting via telephone and 

may participate during the public comments portion of the hearing.  If public comments were received in 

advance, they will be acknowledged by the City Clerk by mention of the names of those who submitted 

comments. 

Once the public hearing is closed the Mayor and City Commission shall deliberate on the public 

hearing quasi-judicial item.  A virtual quorum shall be required to take action on the application.  Roll 

call vote of the City Commission shall be required. 
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